
Okhogbe
Goodnews 

Virtual Assistant 



Hi there!
My name is Goodnews Okhogbe, an efficient
Virtual Assistant, adept at managing emails,
files, schedules, projects, and travel planning.
I'm proficient in premium tools such as Google
Workspace, Microsoft Office, Zoom, Calendly,
Trello, Canva and lots more.



Project Management on Trello 



Email
Management 

Managing emails, and setting up automations



Travel Planning 
Flight booking, accommodation and
restaurant reservation, car hire
services 



Calendar Management 
Creating events, appointment booking
and scheduling 



Let's Get Started
Immediately! Reach me
via email
okhogbegoodnews@gm
ail.com


